
Adding the Drug Enforcement 
Agency Number (DEA) 



After this training a provider will: 

Successfully log into ProviderOne with 
correct profile to complete file 
maintenance. 

Successfully add in a providers Drug 
Enforcement Agency (DEA) number. 

Successfully submit changes for approval 
by the agency. 
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Log into ProviderOne 
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Once logged in with the correct Domain, User 

Name, and password choose one of the following 

ProviderOne profiles: 

EXT Provider Super User 

EXT Provider File Maintenance 



Provider Portal 
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Under the heading of “Provider” click 

on the hyperlink titled “Manage 

Provider Information”. 



Adding the DEA Number 
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From the business process wizard click on the hyperlink titled 

“Step 7: Add Identifiers” 



Step 7: Provider Identifiers 
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Click on the “Add” button in the upper left hand corner of the 

screen 

 Note: If there is no other identifiers currently listed on the provider 

file the screen will populate as shown with the “No Records 

Found!” listed. 
 



Step 7: Add New Identifiers 
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Required pieces of information which are needed: 

 Identifier Type 

 Identifier Value 

 Start Date 

 End Date  



Step 7: Add New Identifiers 
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Choose the “Drug Enforcement Agency (DEA) Number” 

option from the “Identifier Type” box drop down 



Step 7: Add New Identifiers 
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Enter the “Identifier Value”.  This will be the DEA 

Registration Number listed on the DEA certificate 



Step 7: Add New Identifiers 
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Enter the “Start Date” and “End Date”.  

Once completed click on the “OK” button. 



Step 7: Provider Identifiers 
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Once entered the newly added “Identifier” will not be visible. 

Click on the “Filter By” drop down and choose the word 

“Status” 

 In the next empty box enter a “%” sign. This is a wildcard 

search in ProviderOne. Click the “Go” button 



Step 7: Add New Identifiers 
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The newly added identifier will be displayed and will be 

shown as an “In Review” record 

Click on the “Close” button to return to the business process 

wizard to finalize updates 



Submit File Updates for 
 Agency Review 
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After successfully entering the DEA number click on 

“Step 18: Submit Enrollment Application for Review” 

hyperlink to submit updates for agency review. 



Submit File Updates for 
 Agency Review 
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Click on the “Submit Enrollment” button to finalize 

submission. 

You must submit a copy of the DEA certificate to the agency.  

Use they hyperlink titled “This Link” from this page to print a 

document cover sheet. 



Submit Documents with file update 
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 Select NPI as the value then fill in the next box with the NPI.   
When completed click on the “Print Cover Sheet” and fax in the 
DEA document. 



Resources  
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 Problems? Contact Provider Enrollment at 1-800-

562-3022 ext. 16137 
 

 Provider Enrollment web page at 
http://hrsa.dshs.wa.gov/ProviderEnroll/enroll.shtml#provider. 

 

 See the Provider Training web site for links to 

recorded Webinars, E-Learning, and Manuals 
http://www.dshs.wa.gov/provider/training.shtml.  

 

http://hrsa.dshs.wa.gov/ProviderEnroll/enroll.shtml
http://www.dshs.wa.gov/provider/training.shtml


Questions  
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